
How to use the customizable

Half-Sheet Planners

Use your TAB key to tab through 

the customizable fields of each 

form. Each form has numerous 

fields in which you can enter your 

own information.
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5

 

Click on the section(s) you'd like to fill in.

 

Type in your text.

Print out the document

cut each sheet in half and properly holepunch it to use it in a half-sheet planner.

Save your document if you'd like to save your changes. You'll be able to open 

the document again to add different text at any time. 
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